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Information for Record 



Position upgraded to GS-12 grade level due to a settlement agreement 
Position Description stays the same, given new number. 
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FINAKCIAL SPECIAIilST, GS-501-11 



Serves as Financial 





in the Financial Operations 
Department, Controller Operations Division, Investment -Accounting 
Branch, The Branch directs the investment and trust accounting 
functions and coordinates and tracks Employer Liability, Due and 
Unpaid Employer Contributions and Benefit Payments. 

DUTIES MID RESPONSIBILITIES 

■ 

Provides assistance to the Branch Chief and Section Supervisors in 
the development and preparation of information pertaining to the 
trust fund programs of PBGC* Analyzes and evaluates a wide variety 
of special trust fund issues and problems as well as issues related 
to unit productivity, work methods and procedures , manpower 
utilization, work distribution, management controls, financial 
information and documentation systems, and similar functions of 
programs and management. 





, verifies , and analyses a 

statistical workload profiles 



variety of financial data and 

for use by managers in 



determining problem ar^as, 





on-going reports of Branch actions for inclusion in 
Departmental reports for use by the Director, FOD and/or the 
Executive Director. As requested, prepares special reports 
and other material, including comparative statistics, work flow 
charts, work measurement analyses, and project quantitative data, 
for management review. 

Prepares monthly production schedules for approval by the Branch 

coordinates and follows up on related actions and problems. 

■ 

Prepares technical comments on proposals for improvements for the 
Branch's mission and functions; determines variables that impact on 

ob j ect ives ; develops recommendations , 





the achievement of _ 

special reports, data and analyses which provide detailed technical 




Conducts 




Assists in the development and preparation of financial data for 
inclus ion in PBGC financial statements and reports , 
compliance tests to assure that procedures have been properly 
followed and applied and that documentation exists to suppo 
financial data. Reviews procedures and internal controls to assure 
compliance with standards, 

■ 

and issues workload status reports that determine 
priorities and backlogs; develops ADP applications to track 
progress on workload and projects and inputs financial data to 

status reports- 
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GUIDELIKES There are a large number af Fed*>i-ai Dur-r- n 

and oEfica policies, dire?tiv^"and ^Sdu'Js wklcrpS?w4 

guidance and inst^ctlon «„ various aspe5:s of ass ign^'^ork iSl 

guides to the '4"e^ffTc prol^.'=\"| ' hl^d ^S.^ t'sed^"' "^^'^''^ 

experience, recoJS.e„ds chfnges ?o estabUshed 'guuS ''"'^°* 





COMPLEXITY 





full 



Assignments i^uver a run range of financial =,r,H 

lo^S;i"?4.re"i"„i"oL°/t?r°^^ -^ ProceCes^r'^na fnte-rr^ya^Xn"^ 
fS^Tre^:.?„da^-"rS„-^^^^^^^^^ 




PERSONAL COHTACTS 

employees in 



Contacts are 



primarily with FOD 
^^1 ^. ^ ^BGC offices who provide 

relating to assigned 






or s 






and 
information 



may also be with interim 



and State Street Bank to request information. 




resolving operating problems, and 

reconunendations that rJy ocnf Uct „' th tgrre^ipTInt """^^ '"" 



presenting findings 



or preferred methods and practices. 
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